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CHRISTIANS HELPING P EOPLE I N N EE D





APPLICATION FORM

NB.
The answers you provide will be treated in strictest confidence and will not be seen by anyone except those involved in management recruitment nor will any of the information be disclosed to any third party without your permission. 

	POSITION APPLIED FOR: 

	PERSONAL DETAILS

	A
Surname:

	B         Forenames:

	C         Title (Dr, Mr, Mrs, Miss, Ms):

	D
Postal address:



	E
Telephone number/s:                                        Email:

	F
Do you require a work permit to work in the UK?

	G         Where did you hear / read about this vacancy? (please ( as appropriate)

            ( Friend / colleague

            ( Newspaper / magazine (please state name of publication) …………………………..

            (Website (please state website address)   

	TRAINING and EDUCATION

	A
Please give details of examinations passed:



	B        Other qualifications:



	C
Any other Relevant courses:



	EMPLOYMENT

	A
Please give the name and address of present (or most recent) employer:



	B
What is your present job? (please state job title and provide a brief description)



	C
What is your length of service with this employer?



	D
What period of notice of termination do you need to give?



	E          Please give reasons for seeking new employment:



	PREVIOUS 10 year EMPLOYMENT HISTORY 

	Dates from and to
	Employer
	Position held
	Reasons for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	GENERAL

	A
Interests/hobbies (please give details of pastimes, sports etc):



	B
Community/volunteer experience:




	Please tell us why you’re interested in this position and what knowledge, skills and attributes you’d bring to the role, paying particular attention to the job description and person specification (continue on another sheet if necessary):




	REFERENCES 

	No approach will be made to your current employer without your permission.  Can we have your permission? Yes/No (please circle).  Please note that your application cannot be processed without a reference from your present/most recent employer (in due course).

	Employer:

Name

Address 
Post code 

Telephone number 
Email

	Employer or other ……………………….(please state):

Name

Address
Post code 

Telephone number 

Email


	REHABILITATION OF OFFENDERS ACT 1974 – EXEMPTION FROM SECTION 4(2).

	This vacancy is exempt from the above and staff are not therefore entitled to withhold information about "spent" convictions.  If you have ever been convicted of any offence by a court of law, please give details of the offences with dates below.  If you have ever been cautioned by a constable in respect of any offence and at the time you were cautioned you admitted the offence(s) please give details of the offences with dates below.  You are obliged to give this information and sign as to the truth of your answers.  If you have not got any convictions and/or cautions please write "no convictions and/or cautions" as appropriate.  The failure to declare any conviction and/or caution is sufficient grounds for instant dismissal.



	The information above is true.

Signed:   …………………………………………   Dated:  …………………………………




	AGREEMENT FOR A DISCLOSURE AND BARRING SERVICE (DBS) CHECK 
(THIS DECLARATION MUST BE SIGNED)


	I agree that I will apply to the DBS for a search to see whether I have any record, criminal or otherwise, which would preclude Keychange Charity from employing me and I acknowledge and agree that as my employer Keychange Charity is entitled to countersign and be provided with a copy of the result of such an application (being a DBS Certificate as appropriate to my position).  Please note that your application cannot be processed if this section is not completed.
Signed:   …………………………………………   Dated:  …………………………………


	

	


	I declare that the information provided on this application form is true and complete to the best of my knowledge.  I give my consent to Keychange Charity processing the personal data included on this form for the purpose of their equal opportunities monitoring policy and for the purpose of the recruitment process and, if applicable, my future employment with them.

	Signed:   …………………………………………   Dated:  …………………………………


For office use:��Checklist – signatures x 4:





Exempt 4(2)                     (


DBS                                 (


Declaration                      (


Doctrinal Statement         (
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